Explanation of options:

Column 1 - Column Name
Column 2 - Number of characters to match
You can use this setting to set the number of characters to match OR not to match.

This simply indicates that when two values are considered, the first thing that happens is the number of
starting characters is checked to see if they are the same.

A number following an equal sign, such as =3, means match 3 characters starting from the left.
Conversely <> 3 means the first 3 characters must not match for 2 records to be considered for fuzzy
logic.

So "Smith" and "Sandra" would be considered.

Be aware that the checkbox for "Ignoring Case" comes into play here. "S" does not equal "s" if the
check box is unchecked.

ALL means all characters must match.

You can also select the number of characters NOT to match. This is useful when you want to use fuzzy
logic on one column, but you also want to say that for duplicates to be considered, another column
must have unequal values. In this scenario NONE means no characters must match.

Be careful when using negative logic such as this, because the results may be confusing to look at.

Column 3 - Use Phonetic match

This option instructs the comparison engine to use phonetic match algorithm when looking for
duplicates.

For example, if this option is selected then "Smith" would equal "Smyth" exactly.
Column 4 - Equate Synonyms

If this option is checked, before doing any comparisons, the program would substitute any name
synonyms in our list.

For example, a name synonym replaces "Bob" with "Robert" before doing the comparison.
Please note that the program is flexible enough that you can add your own synonyms to the list.

Click on the "Show List of Synonyms" buttons to see the list.



Click on the "Edit Synonyms" to open the list of synonyms in notepad and edit them.
The list is formatted with an "=" sign.

The word on the right of the equal sign will be used in place of the word on the left.
Column 5 - Remove Titles

Remove any titles/honorifics before comparing two values.

For example, "Mr. John Smith" will become "John Smith". Normally you would want to remove titles
when looking for duplicate names.

This option should not be checked when you are not comparing two names together.
Click on the "Show Titles" buttons to see the list.

Click on the "Edit Titles" to open the list of titles in notepad and edit them.

Column 6 - Remove punctuation

Remove any punctuation before doing the comparisons.

Commas, semicolons, periods, etc. are removed before doing the comparison.

Column 7 - Remove articles

Remove any articles such as "The, an, a " from the values before doing the comparison.
You can edit the list of articles.

Click on the "Show Articles" buttons to see the list.

Click on the "Edit Articles" to open the list of synonyms in notepad and edit them.
Column 8 - Remove Custom

Here we give you an opportunity to remove any custom words that you like.

Click on the "Show List of Custom Values" buttons to see the list.

Click on the "Edit Custom values" to open the list of synonyms in notepad and edit them.
Column 9 - Remove Blanks

Remove ALL blank spaces before doing the comparison.

Example: "John Smith" will become "JohnSmith".



Column 10 - Remove Consecutive Blanks

Remove repeating blanks and replace them with a single blank. Sometimes values have an extra blank in
between and you want to make sure that you are comparing two values with the same number of
spaces.

This option will remove consecutive spaces.

Column 11 - Remove Numerics

Remove any number values from the columns before doing any comparisons.
For example "123 Main st" will become simply "Main st".

Column 12 - Remove Non Numerics

This is the reverse of Column 12. All non numerical values will be removed.
For example "123 Main st" will become "123"

Column 13 - Case Sensitive

Use this option to ignore upper and lower case differences.

For example if this box is NOT checked, then "Smith" = "smith".



